[image: image3.png]Microsoft Word - Document. L=15] x| S

[P e ek on sert. Farmot Tods Table inow oo
IozgaRy|icad(o - eeBEm=(8E T o @

[nema < s <15 | B 2]u

J[oaw- 15 & | auoshapes - N N IO E 4l &~ £ - A.Ej.:’.e‘
[Page 1 5ec 1 T Ty S =l izl el ]

Astart| | 21 @ 23 BE || serahoo! Messen..| ¥ New Lab - Nets.. [ Micresoft w30 rcan 2000, sta.| [[NEHE @ 202PM





 Name:____________________________________ 
Per:_________
Toolbars & Buttons in Microsoft Word

Use the graphic below to match the number with the correct name in the box on page 2.
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16.

Toolbars & Buttons in Microsoft Word
*Enter the correct number from the graphic on page 1 next to each item in the boxes.
	
	Title Bar
	
	Font

	
	Menu Bar
	
	Bold

	
	Formatting Toolbar
	
	Underline

	
	Drawing Toolbar
	
	Center

	
	Font Color
	
	Spell Check

	
	Minimize
	
	Numbered List

	
	Restore
	
	Open a previously saved document

	
	Close this document only leaving Microsoft Word open
	
	Close Microsoft Word program

	
	Font Size
	
	Highlight

	
	Word Art 
	
	Fill Color

	
	Oval drawing button
	
	Auto Shapes menu

	
	Draw menu
	
	Shadow 

	
	3-D
	
	Free Rotate

	
	Bulleted list
	
	Margins
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